S CONTRAUT AGREEMENT

BETWELN

L.OWER CAPE MAY RECIONAL SCIHOOT. DISTRICT

~ BOARD ©OF EDUCATION

AND

LOWER CAPE MAY REGIONAL

CUSTODIANS  --  MATRONS

i ot

w1979 -~ 1981

LiBRARY
Ingitiute of Management andd
Labor Relafinns

RUTGERS UNIVERSITY

&3




ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE

ARTICLE

1979-80 and 1980-81 CUSTODTANS - MATRONS CONTRACT

1T

Iif

v

VI

VII

VIil

ix

X1I

xlil

X1V

APPLENDTX VA"

APPENDIX "B

AFPENDIX "o

" TABLE OF CONTENTS

CONTENTS PAGE NO.
PRINCIPALS ..., ........... e . 2
RECOGNITION.......... e 3
GRIEVANCE. -\ oo 4
SALARIES & HOURS OF WORK...,..... 8
SENIORITY.,....... e e .. 10
INSURANCE PROTECTION, ..... e 11
VACATIONS. ..o, 12
SICK LEAVE & LEAVE OF ABSENCE. ... 13
WORK SCHEDULE........... e 15
UNTFORMS . ......... e o 16
SAFETY STANDARDS., ... ............ 17

NEGOTTATION OF SUCCESSOR ACRIEMENT 18

SAVIAG CLAUSE. . ... ... ... .... ig
DURATION, .. o o ., 20
SATARY SCHEDULE - CUSTORIAL STAFT 21
RECOMMENDED SAFETY STANDARDS. ..., 23
SATARY BCHEDULE - MATHON STAVW, . . 24



I. PRINCIPLES

A, The provisions of this Agreement will constitute a binding
obligation of the parties for the duratlon hereof or until

changed by mutual consent in writing.



II.

RECOGNITION

A,

The Board agrees to and hereby does recognize the:iewer Cape
May Regional Education Association as the sole and exclusive
negotiating agent for the purpose of collective negotiations
in'any and all matters relating to terms and conditions of
employment on behalf of ali employees employed in a custodial,
watchman or matron capacity, night crew supervisor, excepting

the Supervisor of Buildings and CGrounds, collectively herein-

after Custodians, except where otherwise noted.



I11. CRIEVANCE PROCEDURE
A,  Purpose

1t is the policy of the Board and the Cuscodial Staff that all

grievances be resolved informally or at the earliest possible
stage of this grievance procedure. However, both parties recog-
ni;e that the procedure must be available without any fear of
discrimination because of irs use.

B. Detinitions
1. "Grievance" is any alleped violation of this Agreement {or
dispute with respect to all matters concerning the terms and
conditions of Custodians employment).
2. An "agirieved party'” can be a custodian, the custodizl staff
or the Board.

3. level One - Immediate Supervisor.

. Level ‘Pwo - Buperintendent of Schosis,

e s

5. Level Three - Beard of Education.

6. Level Feur - Binding usrbhitration.
€. Submission of Crievances

L. Each grievance shall he submitted by the aggieved party in

writing on the form identificd in Schedule T and shall contain

those specifics which are required by the referenced fornm,.

2. A grievance sball be deemed wnived unless submitted within
twenty-oae (?hl catewdar sJavs after rhe oceurrence of the grievar
or after twenty-one {21} davs afrer agpieved party had reasonable

cduse fo have aotice thereof.



D,

Grievance Procedures
1. The aggriéved party shall first submit grievance in writing
to the approp#iate Level One representative, "
(a) The appropriate Level One representative shall have te
(10) calendar days from the date of submission to render a
decision. I{ the aparicved party is not satisfied with the
disposition of the grievance or if no decision has been rer
dered within ten (10} days, the aggrieved party may, withit
(6) calendar days alfter the decising has been ren'ored or
teen (16) calendar days after the grievance was submitred |
no decisien is rendeved, move the grievance to Level Two.
2. Level Two: The agprieved party shail submit grievance in
writing on the appropriate form contained herein to the appropri
Level Two representative. Said Level Two representative shall b
ten (10) calendar days in which to render a decision, (F the
aggrieved party is net satisfied with the disposition of the
srievance or if no decision has been rendered within ren (10) da
the aggrieved party wmay, within six (6) calendar davys after the
decision has boeen vendered or sixteen (16) calendar days after ¢
aricvance was submitted to Level Two, if no decision is rendered
move the gricvance to Level Threo,
3. Level Three: fThe apgrieved parey shall submit griovange in
vriting on the appropriate torm contalned berein to the Board of
K
Bducation via the Board of #ducation Socretary, The Foard of
Education shall have thirty-five (35) cualendar days in which to
render a decisicon., The Board of Fducation may grant a hedring o

the prievance {F requested by the aggrieved party. 1If the
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aggrieved party is not satisfied with the disposition of the
grievance'ar;if no decision has been rendered within the thirty
five (35) dags, the aggrieved party may, within’six {5) calendz
days after the decision has heen rendered or forty-one (41)

calendar days after the grievance was submitted to Level Three

bty

if no decision is rendered, moved the grievance to lovel Four;
The aggrieved party shall notify in writing the hoard of
Bducation Secretary that the grievance is being moved to Lavel
Four,
4, Level Four: 7Jhe agpricved party shall, within ten (10} cal
endar days of the Level Threc decision or forty-five (45) caler
days after submission at lovel Three, submiit appropriace petitd
for submission to arbitration to the American Arbitracion Assoc
ation and deliver said copy of petition to the Board Secretary.
{(a) A Reauest for the names of seven (7} arbityators shal
be made, and upon receipt ¢f the names of the pronosad
arbitrators, a desipnee of the Board of Education and the
Association shall strike names from the list in accordance
with the wules and vegulations of the American Arbictratior
Association I the selection of an Arbitratoy.
(L)  The asrbitrators decision will be in wricing and will
set forth his findings, reasonings snd conclusions on the
issues gubmitted. The decisiea of the arbitrator shall be
finmal and binding on both parties: however, tho arbisrator
shall be without power ov authority to make anv decision
which requdred the commission of an act prohibited by law
or which is vielative or adds to or detracts from the pro-

visions ob this Agreemont,

-6-



E.

Niscellaneausf
1. Any aggrieved party may be represented at all stages of the
grievance procedure by himself, two representatives, and an
éttorney.
2. All grievance procedure determinations shall be written,
signed by the appropriate level authoricy and shall be attached
to the grievance form.
3. All parties must indicate In writing on the form provided,
the fact that a grievance has been resolved,
4. Aggrieved parties who have filed a prievanc: under this
Agreement shall continue to work inm accordance witii the directis
of the Superintendent, Principal, or other supervisory persenne.
until such time said grievance is finally determined.
5. All documents, communications and records dealing with the
processing of a grievance shall be filed in a2 separate grievance
file and shall be kept in the personnzl file of any of the
participants.
6. The time limits specified at any given level of the grievanc
procedure may be extended by mutual agreement. Such cxtension
shall be specified in writing and attached to the grievance form
7. Cost incurred on account of a Level Four grievance procedure

shall be borne equally by the Board and the Association.



IV. SALARIES AND HOURS OF WORK

A.‘ The salaries and wages of all custodians, matrons, and night

watchmen covered by this Agreement are set forth‘in Appendix "A'

B, The regular w&rk week shall be forty (40) hours. A1l work per-
formed in excess of forty (40) hours shall be pald for at time ¢
one-half and two and one-half (2%) times their daily rate for
heolidays.

C. HWhen a member of the custodial unit shall be required to assume
duties of the Supervisor of Buildings and Grounds, during the
absences of the Supervisor of Buildings and Crounds, he shall be
compensated for such duties at $7.00 per single day extra; for t
or more consecutive days the rate shall be $10.00 per day extra,
The senior man on the shift will be eligible,

p. Holidays,

1. There shall be twelve (12) paid holidays per schouol year,
2. Holidays shall be July 4th, Labor Day, Veteran's Day, Colum
Day, Thanksgiving Day, Thanksgiving Friday, Christmas Day, New
Year's Day, President’s Day, Martin Luther King Dav, Easter Mon
and Memorial Day,

3. If any of the above named holidays shall fall on a Saturday
it shall be celebrated on Friday. If is falls on a Sunday, it
shall be celebrated on Monday.

L. Semi-monthly salary to be as follows:

L. For full-time salaried employees and substitute employeas:
a. First half of the month on the 20th.
b. Second half of the month on the Sth day of the next mor
c¢. (1) When a pay doay falls on or during a school or lega:

holiday or weekend, custodians and matrons shall secure
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F,

their pay checks on the last previous working day.
(2) Custodians with annual contracts shall be given tt
privilege of working holidays based on senfority up to
Timit of two (2) holidays per man. Compensation for
. holidays for the aforementioned custodians shall be at
the rate of twe and one half (2%) times their daily rat
(1/240th of annual dalavy).
SUPERVISORY INCREMENT
1. If the Board creates supervisory posicions as enumerated
hereinbelow, the empleyee filling sald position shall be com-
pensated as follows:
Head Custodian...........c.ciuvvnen.... $600.00
Night Supervisor........ e .. .51,000.00
Outside Supervisor............ seeee... $300.00
2. A one time payment of $100.00 shall be given to 21l custodia
who have secured a biack seal license prior to July 1, 1979,
After this date, any custodian who securas a black seal license

on his own time, will receive a one time nayment of $100.00.



v,

SENIORITY

A,

@]

Seniority is hereby established and defined as service in lengt

of time by an appointed employee.

1. Seniority_shall be one of the primary factors by which an
cmployee shali be chosen in matters pertaining to overtime and
holiday work, time of veeition, and rlacing of an employee in a
vacant or newly designated positcion by the Board. If a man zce
the new position, he shall have sixty (60) working davs of tria
period for inside work and one hundred twanty (120) working day:
for outside work. Upon recommendation of the supervisor and
approval of the Board, the man shall hold the position as long ¢
it exists, subject to Board review.

2. Overtime and holiday work shall be assigned in the sole
discretion of management to individuals based upon the individue
ability to perform the tasks required daring said overtime and
holiday work as determined in the sole discretion of management .
s appointed emplovee shall lose all accumulated sclhoo! district
seniority only if{ he:

P. Resigns or is discharged for cause, irrespective or whethor

e 15 svhsequently vehired by the Sehool District

-

53

2o Is laid off [or more Lhan twelve (12) consecutivo calendar
monEns,

Tu the eveng of avy reduction in the personnel of the Custodial
Foree, the Board will give due consideration to seniority status
in determining which of the personnel shall be the firse to be ¢
leased provided however that all such determination shall be soi

withia the discretion of the Poard,

-10-



VI,

INSURANCE PROTECTION

For the school years 1979-81, the Board of Hdueztion will assum
the coét of the coverage in rhe New Jersey State Health Benefits
Plan for custodians and eligible dependents. This coverage
ingludes blue cross, blue shield, fider J. and major wedleal,

The Board shall provide to cach custodian upon full-time employm:

a description of conditions and limits of coverage as itisted abo

1. The Blue Cross of New Jersey Prescription Plan, which plan
praovides a 51.00 deductible (co»pny) provision, the ceost of whicl
will be paid by the Board as follows:

a. Family Unit - 307 of cost per month

b. Single Mewmber - 507% of cost per wonth

¢. Parent and Child - 507 of cost per wmonth



VIE,

VACATIONS

A,

D.

Each employee in the negotiating unit covered by this Agreement

”éxcept matrons, shall be entitled to vacation with pay at the

annual rate éf pay such employee is receiving at the time such
vacation is actually taken,

Vacation dates shall be selected by employees according to senf
and may be at any time during the contract year subiect to the
approval of the administration.

Only two (2) employees mav be on vacation at one time,

All employees with one (1) year's service will receive two weel
vacation.

After five (5) year's service, employees shall receive three (3
weeks vacation; after ten (10) year's service, seventecen (17) d
vacation,

Any holiday falling within a man's vacation period will auto-
matically extend his vacation by one (1) day to compensate for
holiday,

In the event that a man, while on vacgtion, shall become legiti
ly sick, he shall make application to the Board to use his sick
teave instead of vacation time and the Board shall render a8 f£in.

determination on such application.



VIII. SICK LEAVE AKD LFAVE OF ABSHNCE

A,

All employees covercd by this Agrecment shall be entitled to
twelve (12) work days sick leave as of July 1st of each schoo!
vear. Unused sick leave days shall be accumulated without 1lic
from year té vear. After three (3) consecutive sick leave da»
a doctor's cervtificate shall be required.

Notifjcation of Sickness.

1. 1t shall be considered rotification of sickness to have
contacted the Supervisor of Bulldings and Grounds, or his rem
sentative, at his residence during the night hours for sickne:
involving the next working dey, and school office during the ¢
preferably one heur in advance of the intended work shift dur:
the day hours. When the supevvisor cannot be countacted during
the day, notification at the school office shall cons_itute
notification of the supervisor, with the message being relaye:
by the school office to the supervisor in such instance.

Leave of Absence,

. Empleyees covered by this Agreement shall be pgranted the
following non-aceumulistive leaves of absence with full pay ea
school year:

. All employees covered by this Agreement shall be grant
three (3) days emerpency leave of absence for persona
1eg}1, business, hauseheld, or family matters which
require absence during working hours subject to pricr
approval of the Supervisor of Buildings and Grounds.
Emplovees shall be required to stare the reason for
taking such leave., This leave shall not be accumulate
from year to year, nor shall {t mean that all custodi:

are automitically entitled to these three days,

13-
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b, All employces covered by this Agreement shall be granted
five (é) days leave of absence at any one Eime in the ews
of the death of an emplovee's spouse, child, brother, si:
mother, father, grandfather, grandmother, granddauvghter,

: grandson, per occurrence.
An employee shall be entitled to notification of accumulated sicl
leave on July lst.
Sick Teave Reimbursement.
Custodiaas who retive from the district and qualify for pension
accordance with the provisions of the State of New Jersey, tubli
Employvees Retirement System, shall be reimbursed for unused sick
leave in excess of seventy-five (75) days at the rate of 20% of
his/her per dicm {calculated at 1/240th for 12 month emplovees o
annual salary) rate provided at least fifteen (15) years of serv
has been complered in the Lower Cape May Reglonmal School Distric
This sick leave reimbursement benefit also perteins to matrons
retire, however, the rate will be calculated ar 1/190th of annus

salary.



-

IX.

WORK SCUEDULE

AL

For planniné purposes and to maintain an orderly procedure, t!
work schedu}e shall be posted for a two (2) montﬁ period,  Eat
new schedulé shall be posted at least one (1) month priocr to |
start of such schedule,

‘For proper planning within the Custodial 5taff, selection of
prospective workers for holidays, based on senlority, shall bs
made at least two (2} wecks in advance of the holiday.

A list of substitutes shill be maintained by the Board of Eduw
Substitutes shall be assigned, if availezble, whanever auy reg
employee 1s absent. This prevision shall apply only during tl

regular schocl caleudar period,

-15%-



X, UNIFORMS

A, The Beoard shall provide each custodial employee and matron u

three (3) wniforms per school year to be worn at all times s

on school functions, Cleaning and maintenance of the unifor

. shall be the responsibility of the individual custodian or
and shall be kept clean, neat, and in good repair at =211 tin

B.  The Board shall provide cach custodial employee with MONORTE
their uniforms, which monograms shall be in such form and co

as may be determined by the Supevintendent of Schools
Y ¥ i

L3,

gt

T



XI. OSAFETY STANDARDS

A. Safety Standards have been incorporated herein and designai

Appendix "B".
B. The foregoing shall not preclude the introduction of furthe

- Safety Standards,

-17-



XI1I. NEGOTIATION OF SUCCESSOR AGREEMENT

A, Either party wmay, if it so desires, utilize the services of

outside consultants and may call upon professional and lay

representatives to assist In the negotiations.

18-



XITI. SAVING CLAUSE

A. If any provision of this Agreement is, or shall be at any ti

contrary to law, then such provision shall not be applicable
performed or enforced. In such event, all other provisions

Agreement shall continue in effect.

»



XIV. DURATION

A. The provisions of this Agreecment shall be effective as of

July 1, 1979, and shall remain in force and effect until

June 30, 1981,

IN WITNESS WHERFOR,

to be signed by Lts President,

its seal to he affixed,

the employer has caused this Agreem

thercunto duly authorized, ane

attested by {its Secretary and the

employee, and its negotiating agenr, through {ts duly authori

President, has hercunte st

-7
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day ‘.)f QA & rkoal
i

his hand and seal this &423 .

o™

By the Lower Cape May Hegiomal School Distriet

BY: ;{ifﬁiUEZ'}Zf {<J32u¢hﬁl/

President, Board of Education

] §

BY: ’ i y\ “f‘/%w {:‘{

ileﬂldent Lower Capo Mow

kegional Custodial-Matron Statr

o LY
f'/ f T oy

B', vaLA "::.__ /tl 1"(?" i /[{
SgéfeLary, Board of Eduqi%ic

I

2
S
57

BY: } %{/LQ& uun,%’(\

Secretary. Lower Cape May
Regilonal Custodizl-Mzrrom St




APPENDIX MA™

LOWER CAPE MAY REGIONAL SCHOOL DISTRICT

SALARY SCHEDULE

CUSTODIAL STAFF

©_1979-80 school year  © 1980-8] school year
STEP Percentage Amount ; P?rg?n?gg? o Amoun;
o mi Barsre; Salaz 7,100. Base Salary 7.,650.
“”““""méi“”*“ | '““m;:g“““' “““‘7;427. " 4.6 8,002,
- éj- S 9;2 7,753, 9,2 8,354,
e 13.8 8,080. 3.8 B0
?ﬂ__MMﬂ;;AV :“‘ ““';é:;"““ ”'W““;’éds. 8.4 9,058,
}____mm_.,_ R 1 et it e e o e . T S
S S AL Y SRS S S S5 S
z 7. i 27.6 9,060. u _ 27.6 79,761.
) i 8. ; 32.2 9,386. 32.2 16,113,
s ? 9. ? 36.8 9,713, 5;18 ~W%O’4;5T~—~i
' 10. % 41.4 10,039, 41.4 10,817,
[~M;j_;{jmﬁi“ﬁ“m“»1fmm_~".. . ; m“—W%Aéﬁfg‘”w_mmuil’leg.m"“

A, Effective July 1, 1979, the bLase sglary {or a custodian shall be $7,100.
All eother salaries shall be expressed as a percentage over the base salary
as set forth above with ten (10} steps,

B. Effective Julv 1, 1980, the base salary for a custodian shall be $7,650.
All other salaries shall‘be rxpressed as a percentage over the base salary
as set {orth above with eleven (113 steps,

C. 1t is the wutual intenticn of the Hoard and the Custodial Staff in adoptiny
the percentage salary index as set forth in Article IV to provide with
finality a guide which establishes a4 maximum number of steps after which a

Custodian shall not be eligible for any supplemental salary increase by

virtue of moving to a higher setp or level,
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It is the intention gf the Board and the Custodial Staff that the
percentage betwen the steps (4.67%) and the total number Qﬁ 5teps,
ten (105 in 1979-80 énd eleven (11) in 1980-81, 3hall not change and
shall remain in full force and effect for such period of time thar
the Custecdial Staff fepresents the Custodians as employees of the
said Board, it being understood that the Board has agreed to the
utilization of saild guide, only on the hasis of the represeniations
as set forth herein in paragraphs ¢. and D.

Substitute Custodians Shall be Tompensated:

1. $24.00 per diem {or each full day of employment.



Sy

N

10.

11.

APPENDIX "BY

RECOMMENDED SAFETY STANDARDS

Adequate lighting should be installed at the Sewerage Treatment Plant.

Each Custodian should be provided with rubber gloves for work in school
washrooms and-when using Miracle 77 or other similar materials.

Fach Custodian should be provided vesplratory equipment for work on boilers
or where necessary to prevent respiratory infections,

Safety glasses should be provided for work on bollers or wherewver necessary
No Custodian shall be required to ascend ladders while working a shift alon
higher than a six foot ladder.

Night lights should be installed in existing corridor lights the same as in
the Junior High School Wing.

Soap and water dispensers should be installed on all scrubbing machines
similar to the type on the baseboard scrubber, if available.

A light should be installed at the end of the garage by the gasoline pump.
In the interest of security, all outside doors should be secured, locks cha
in order that after school hours there shall be only one entrance. Everyon
should be required to enter by the froat door. A bell system should be in-
stalled to alert the Custodian on duty to the fact that someone wishes te e
Casters should be installed on the center posts of cafeteria tables in the
School Cafeteria,

Safety shoes for custodians will be provided by Board if required by Law,

*,
i
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APPENDIX V(Y

LOWER CAPE MAY REGIONAL SCHOOL DISTRICT
SATARY SCHEBULE

MATRON STAIE

1979-£0 school year _198G-81 school year
STEP Percentage Amount Percentage Amount
SonE Iercentnge JAmour )4

Rimim i . et . A A

1. Base Salary 4,400, Base Salary 4,750,

. 4,6 G607, h.b 4, G5%,

AR i B . e i s -t T 4 57 ey A R R 4 il T R0

3. 3.2 &, 805, 9.2 5,187.

4. 13.8 3,007, 13.8 3,006,

i e A o i s et i e e e =

3. 8.4 5,210, 18.4% 5,624,

oo e 2 s e e e

o, 23.0 5,417 23,0 5,843,

e i e = i T A o i s 13 PO PSR ¥

7. 7.6 I 3 £ 27.6 £,061.

& 32.2 BLul7. 32.2 6,050,

10. - - 4104 6,717,

Effecoive July 1, 1979, the btase salary for a matron shall be 54,400, fo
a 180 dav woerk year, All other snlaries shall be expressed as 2 percent
over the base salaty as =ot {orth above in uine (9) steps,

Effective July 1, 198G the hase salnyy {for a matron shall be 52,739, fo
a 190 dov work vear. All other salaries shell be expressed 2. & percent
Gver the base salary ;; st fevrth above In ten {10) steps.

Tt is ondevstood that eifectdve tuiv L, 1972, the watrons emvloyed by th
Boayvd will be placed on the following step:

Bleanor Strecker, . ... o ... ... Srep 9.

Plizabeth Prate..... e e e Step 6.

B
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H.

It is the mutual intention of the Board a2nd the Matron Staff in adoptin
the percentage salary index as set forth in Article IV to ?rovide with
finality a guide whicﬁ establishes a maximum number of steps after whic
a matron shall not be eligible for any supplemental salary increase by
virtue of }mving to a higher step or level,

It is the intention of the Board and the Matron Stafi that the percenta
between the steps (4.6%) and the rotal number of steps, (9) in 1979-80 .
(10) in 1980-81, shall not chanpe and shall remain in full force and
effect for such period of time that the Matron Staff represents the Mat
as employees of the Board, it being understood that the Board has agree
to the utilization of said guide, only on the basis of the representati
set forth hevein in paragraphs C. and D.

Matrons shall not be subject to the provisions of Articles IV, VIT, and
of this Agreement. 1In lieu thereof Matrons shall have such rights rela
thereto as are provided in their individual contract.

Matrens are not required to work on School Calendar Holidays.

Matrons annual salary shall include 190 work days and all school holid:

between Seprember lst and June 30th,

-5



LOWER CAPE MAY REGIONAL EDUCATION ASSOCIATION
GRIEVANCE REPORT

GRIEVANCE #

SLHEUULEL K,

STEP 1
A. Date cause of Grievance Occurred
B. 1. Statement of Grievance B
2. Relief Sought
“SIGNATURE DATE
C. Disposition by Principal or Immediate Supertor
T STGRATORE DATE

0. Position of Grievant and/or Asgocration

DATE



R

STeP I

Date Recerved by Superintendent or Designee

Disposition of Superintendent or Designee

T T e e e e e e . e et o . e i i 858 . ot . AR B A

Position of Grievant and/or Assocration

DATE

Date Submitted tn Arb!trat10n_mm_‘_m“whmh_ e _

Disposition and Award of Asbrtiator

S S T e e kL L et o e R e 8 e e et

bbb et N e . i P e 7m0 e e

 SHGHRTORE T T T T T RAYE T
CF DECISIO



